
Basic Work Schedule Timetable Template Example 

Start Week Company Department 

05/04/20XX Your Company Name Marketing 

Employee Name Work Assigned 
Mon Tue Wed Thu Fri Sat Sun 

Hours 
05/04/20XX 05/05/20XX 05/06/20XX 05/07/20XX 05/08/20XX 05/09/20XX 05/10/20XX 

Alex Hart Social media statistical 
reporting 5.00 7.50 8.50 9.00 10.00 40.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

https://www.smartsheet.com/try-it?trp=12156&utm_source=template-pdf&utm_medium=content&utm_campaign=Sample+Basic+Work+Schedule+Timetable-pdf-12156&lpa=Sample+Basic+Work+Schedule+Timetable+pdf+12156


 

Employee Name Work Assigned 
Mon Tue Wed Thu Fri Sat Sun 

Hours 
05/04/2026 05/05/2026 05/06/2026 05/07/2026 05/08/2026 05/09/2026 05/10/2026 

         0.00 

         0.00 

         0.00 

         0.00 



 
 
 

 
DISCLAIMER 

 
Any articles, templates, or information provided by Smartsheet on the website are for reference 
only. While we strive to keep the information up to date and correct, we make no 
representations or warranties of any kind, express or implied, about the completeness, accuracy, 
reliability, suitability, or availability with respect to the website or the information, articles, 
templates, or related graphics contained on the website. Any reliance you place on such 
information is therefore strictly at your own risk. 

 
 
 


